Position Title: Site Director Department: Children & Youth Ministries

Salary Range:  $46,428-548,000 +Benefits
Reports To: CYM Director 401 (K) & Total Rewards Package

Position Summary:

UrbanPromise Ministries is looking to hire a passionate and experienced individual for a full-time position directing an After-
School Program (ASP) and Summer Camp. The Site Director is responsible for the management, coordination, implementation
and administration of a neighborhood-based, Christian faith-based ASP and Summer camp in Camden, NJ. They must be highly
motivated and excited to positively impact the lives of children, youth, and families. Excellent communication and
interpersonal skills are a must as the Site Director will lead a diverse staff to build a safe, supportive, fun, family environment. A
Site Director’s ability to establish authority through leadership, communication, patience, and love is crucial to provide our
students the stability and nurturing atmosphere they need to succeed. The Director also represents UrbanPromise in their
neighborhood and local schools and is responsible for recruiting participants to the program and establishing partnerships to
support ongoing programming.

Essential Job Functions:

1. Uphold and integrate UrbanPromise’s values (Faith, Innovation, Community, Holism) into the program and
demonstrate the character qualities of enthusiasm, flexibility, dependability, coachability, integrity, kindness, self-
control, and perseverance.

2. Lead the day-to-day operations of the afterschool program and summer camp including setting program vision and
priorities consistent with UrbanPromise’s mission and vision, developing program schedules, working with facilities
staff to ensure safe and attractive program spaces, coordinating with internal and external partners, and ensuring
needed supplies and materials are prepared.

3. Develop educational enrichment, interest-based, and recreational activities which allow students to learn, explore
their interests, and be exposed to new experiences.

4. Set and uphold clear behavioral expectations for participants using encouragement, incentives, and positive discipline
to create a safe environment for all participants and staff.

5. Serve as a spiritual leader and provide an atmosphere for spiritual growth through devotions, worship, and prayer.

6. Supervise, support, and equip a team of staff, interns and StreetLeaders (SLs), in conjuncture with intern and SL teams.
Lead daily site team meetings.

7. Build connections and maintain communication and rapport with the children’s families and local schools.

8. Work in collaboration with the Workgroup program and UrbanPromise International to manage and supervise
workgroup volunteers and Fellows.

9. Manage administration of programs including ensuring required registration information, permission slips and
program performance measure data is collected and inputted into program database. Manage and account for
program budget.

10. Assist in fund raising and in running both UP and CYM special events.

11. Work closely with CYM team to continuously improve department efforts.

12. Drive children from school to program and home after program ends.

13. Meet regularly with the CYM Director to establish goals and work to continually improve programs.

Essential Job Requirements:

EDUCATION A Bachelor’s degree ideally with a major in youth ministry, education, social work or a related
field. Or equivalent work experience in youth ministry.
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EXPERIENCE At least 3 years working with youth in urban cities

REQUIRED SKILLS Planning, administration and public speaking skills. Applicants must be able to obtain CDL
license.
PREFERRED SKILLS CDL License driver

PHYSICAL REQUIREMENTS Drive a school bus and lift 5-10 lbs.

UrbanPromise Total Rewards Package:

At UrbanPromise, we believe in honoring the incredible work of our team by offering a robust and competitive Total Rewards Benefits
Package that supports your health, financial stability, professional growth, and overall well-being. Employees are eligible for up to 86-
88% employer-paid health care premiums, a 401(k)-retirement plan with employer match and an impressive suite of ancillary benefits
that reflect our commitment to care and sustainability. We invite passionate professionals to apply—not just for the role, but for a
workplace that invests in your future and values your contributions every step of the way.

UrbanPromise Total Rewards comprehensive benefits package includes:

* Medical Coverage: Up to 88% employer contribution toward your health insurance plan premium
¢ Dental & Vision Insurance

* Employer Paid Life Insurance

» Additional Voluntary Life & Health Insurance options

* 401(k) Retirement Plan with employer match

* Generous Paid Time Off (PTO) and paid company holidays

* Sabbatical Leave available after 10+ years of service

e Employee Assistance Program (EAP) for mental health, counseling, and wellness

¢ Access to a Registered Dietitian through our wellness program

¢ LegalShield & Identity Theft Protection

*Plum benefits entertainment and travel discount program

* Financial Literacy Support and credit union access

e Tuition Reimbursement and tuition discounts for employee family members

e Staff Care Emergency Fund for urgent, short-term financial needs

* Employee Celebrations and recognition programs

eProfessional Development support

¢ Plus, there are many other benefits that support your personal and professional growth

Join a team that celebrates its people as much as its mission. If you’re excited by this opportunity, we’d love to see your
application and welcome you to one of the best places to work.

** UrbanPromise Equal Opportunity Statement

UrbanPromise is committed to nurturing a workplace where every staff member, youth, family, volunteer, and donor feel
welcomed, valued, and engaged in our mission regardless of background. Our commitment to equal employment opportunities
ensures that all employees and applicants receive fair treatment. We do not discriminate based on race, color, religion, sex
(including pregnancy, gender identity, and sexual orientation), national origin, age, disability, genetic information, marital status,
veteran status, or any other characteristic protected by applicable federal, state, or local laws. UrbanPromise believes in fostering a
diverse and respectful work environment where everyone can thrive. We are dedicated to upholding these principles in all aspects
of employment, including recruitment, hiring, training, promotion, and compensation. We ensure that all employment decisions are
based on qualifications, merit, and business needs.

UrbanPromise is an Equal Opportunity Employer. All applicants who believe they meet the stated qualifications are encouraged to
apply. Resumes and cover letters should be submitted to UrbanPromise Ministries, Human Resources Manager, Brian Mackey
bmackey@urbanpromiseusa.org
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